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1. PURPOSE 

The Institution of Railway Operators (IRO) is committed to academic excellence. Plagiarism and 
collusion are very serious offences and any action in which may give a learner an unpermitted 
academic advantage is not acceptable in learning community. 
 
This policy will outline the how incidents of plagiarism and collusion will be addressed within the 
Institution. 
 

2. DEFINITIONS  

Plagiarism and collusion are a form of cheating and are a serious academic offence: 

➢ Plagiarism’ is used as a general term to describe taking and using another’s thoughts and 

writings as one’s own without appropriate referencing and acknowledgement.  

 

➢ ‘Collusion’ occurs when two or more learners submit work which is so alike in ideas, content, 

wording and/or structure that the similarity goes beyond what might have been mere 

coincidence. 

3. POLICY STATEMENT 

The IRO wishes to provide a high standard of guidance to its learners so that they are able to 
understand what plagiarism and collusion are and why it is unacceptable, avoid the penalties that 
can follow the submission of plagiarised work, make proper use of source referencing in order to 
obtain good marks. 
 

4. AIMS OF THE POLICY 

The aim of this policy is to make clear to all learners and staff that whilst the discussion of ideas, 
working in groups (as directed by the IRO) and other forms of verbal discussion are acceptable, the 
sharing of a learner’s written response to an assessment is not acceptable. To do so, even with the 
best intention, leaves the Learner open to their work being used without their knowledge and could 
lead to allegations of collusion. Learners and staff must be advised that best practice is not to share, 
in any format, written thoughts, ideas or assignments.  
 

5. SCOPE OF THE POLICY 

This policy applies to: 

➢ all learners studying in the IRO academic or apprenticeship programme and applies to all 

assessed work required for the learner’s progress, which may include written assignments, 

reports, projects, portfolios, practical assessments, online tests and any other assessment 

type. 

 

➢ all IRO employees, independent contractors and persons acting on behalf of the IRO 

involved with the IRO academic and apprenticeship programmes, who have an obligation to 

uphold the educational integrity of these programmes. 
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6. GENERAL PRINCIPLES 

When a learner submits assessed work they must, complete the relevant Statement of Authenticity, 

confirming that the work submitted for all tasks is their own and has not been subject to plagiarism 

or collusion. 

Assessments will be returned to the learner if the necessary Statements of Authenticity have not 

been completed.   

All assessments will be liable to scrutiny to identify any issues of academic misconduct or plagiarism. 

This scrutiny may include, but is not limited to, the use of text-matching and other software, and the 

use of invigilators in when tests are carried out. 

In cases where academic malpractice is suspected, teaching staff will not be able to assess the 

learner’s individual abilities objectively or accurately and proper academic feedback will not be given 

to the learner. 

 

7. DEALING WITH SUSPECTED AND CONFIRMED CASES OF PLAGIARISM AND COLLUSION 
All cases of suspected and confirmed cases of plagiarism and/or collusion will be investigated. 
Learners studying on the IRO academic programme the matter will be reported to Glasgow 
Caledonian University for investigation and consideration. Learners studying on the IRO 
apprenticeship programme, the matter will be dealt with in accordance with the IRO Assessment 
Malpractice and Maladministration Policy. 
 


